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SKILLS AND EMPLOYMENT
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Job Description

Title:



Employability Trainer 
Summary/Purpose: 
To deliver Employability Skills Training to all participants on provision, ensuring the most effective and up to date approaches are implemented to prepare unemployed participants for sustainable employment.
Reporting to:  


Area Manager 

Supervising:


N/A

Duties and Responsibilities:

· Accountable for delivering appropriate Employability Skills training which engages, motivates and upskills participants.

· Responsible for designing new and innovative sessions to support the economic changes within Employment.

· Accountable for adapting sessions to meet a variety of skills and needs of all participants.

Responsible for achieving a 90% participant attendance rate across all sessions.

· Accountable for reminder communications to all participants attending your sessions.

· Responsible for managing all fail to attend participants for all training sessions, working with the Employability Advisor on re-engaging participants.

· Responsible for coordinating with the Employability Advisors key next steps and activities required for participants attending your sessions.

· Accountable for maintaining digital records for all participants attending your sessions.

· Attend regular standardisation sessions with your peers to share best practise and review current or new course content 

· Accountable for achieving participants feedback results at 90% good or above score on peer observations

· Maintain knowledge and adherence to Work Based Learning Professional Standards, Education Workforce Code of Practice and company’s Code of Conduct
General 

· To ensure security of company assets 

· To comply with all company policies and procedures  

· To comply with the companies safeguarding policy & procedure and the code of conduct 

· To comply with Equal Opportunities Legislation and be proactive in challenging prejudice, discrimination and stereotyping. 

· To implement in full the Company’s quality policies and procedures.

· To consult the Company Health and Safety Policy with regards to their specific responsibilities as described in the general arrangements section

· To give consideration to their actions at work as to how they may affect the safety of Learners, clients and visitors to Company premises 

· Support organisations core values 

· To attend external meetings and networking events as required 

· To take responsibility for personal continuous development 

· Co-operate with all staff to achieve a healthy and safe workplace and reporting any risks identified, at the company’s or others premises, to the designated Health and Safety Officer.

· Other duties that may be identified from time to time by the Company.

· Attend relevant training / personal development programmes 
Person Specification

	
	Essential


	Desirable

	Experience & Qualifications


	· Relevant training experience and qualification(s)  

· Experience of working with unemployed adults

· Qualified or with the potential and willingness to work towards 

· ESW Communication Level 2/

· AON Level 2/ Digital Literacy Level 2

· Occupational Experience / Knowledge and Technical competence in route ways delivery
· Full driving licence with use of own vehicle  
	· Qualified or with the potential and willingness to work towards 

· PGCE / Relevant teacher/trainer qualification 
· CAVA Unit Classroom based delivery

· City & Guilds 9300 Level 2 Award in Supporting Adults and Young People in Essential Skills 
· Level 5 practitioners Award 
· TAQA qualification or equivalent qualification 


	Skills
	· Excellent organisational skills.

· Excellent Communication and interpersonal skills.

· Ability to design, develop and implement new course material.
· Ability to manage challenging behaviours and personalities 
	· Ability to speak Welsh


	Knowledge


	· Knowledge of training practises
· Knowledge and understanding of safeguarding 

· Must have good knowledge and current practice in the sector 
	· Knowledge of DWP contracts


	Characteristics


	· Self-motivated, self starter.

· Flexible in approach.

· Ability to work under pressure

· Reliable
· Enthusiastic

· Flexible to change 
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